Malecia A. Bynum

                                                          616 Nicholson St, NE, Washington, DC 20011
(240) 515-8320 (cell) maleciab@gmail.com
Education          North Carolina A&T State University 
        

            Greensboro, NC 
                 
Graduated May 8th 2010





3.57 GPA
 

Majored in Graphic Communication Systems and Technological Studies with a concentration in Computer Aided-Drafting Design 
Courses &
Computer Aided Drafting- Learned fundamental techniques used in AutoCAD 

Training
Cartographic Drafting and Design- Created a Geographic Information System (GIS) map to create awareness of the double standard that exists between male and female teacher sex offense cases using ArcGIS 9.3 

Technical Communications- Writing reports that are technically savvy

Introduction to Occupational Safety and Health- How to work in a safe environment 

Digital Architecture- Used photo matching with Google SketchUp to create 3D models 

Student  
North Carolina A&T State University



Greensboro, NC
Internships  
Dean’s Student Assistant in the School of Technology

Jan 2009-May 2010
· Organizing and maintaining documents for Epsilon Pi Tau (School of Technology’s honor society)

· Carefully reviewing and amending documents of great substance 

· Disbursing knowledgeable flyers throughout the School of Technology
· Compiling folders and assigning proper documents

Job 

Experience
Eps America






Washington, DC



Assistant Coordinator





Mar 2013-present
· Updating the event list, forecast and google calendar
· Coordinating travel and applying information to a movement schedule 
· Assist with CAD drawings
· Summarize weekly meeting minutes 
· Assist with packaging and tool repair 
Greensboro Coliseum





Greensboro, NC

Box Office Ticket Associate




Sept 2008-Nov 2012
· Distributing tickets while effectively allotting payments and establishing an excellent relationship with clientele

· Calculating currency for hard ticket sales

· Aiding with training new recruits
· Volunteering to perform event duties for an extended period
Computer 
PC and Mac literate, Microsoft Office (Word, PowerPoint, Excel), AutoCAD, ArcGIS Desktop, 
Skills

Google SketchUp, Adobe Photoshop, Illustrator and InDesign
Awards
Graduated Summa Cum Laude, Received the Dean’s Award as well as an award for Outstanding Scholarship and Leadership in the Contributions of the School of Technology, National Scholars Honor Society, Golden Key, Epsilon Pi Tau, Alpha Kappa Mu, Alpha Chi, invited to become a


member of Phi Kappa Phi, Dean’s List

Volunteer 
Triad Stage 






Greensboro, NC

Activities
House Usher






May 2009-Nov 2012
                        Medlink (Cone Health System)


                    
Greensboro, NC

                             Volunteer






Nov 2011-Nov 2012
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